朝陽科技大學補助研究生出席國際會議申請表
Chaoyang University of Technology
Application Form for Granting Masters and Doctoral Students to Attend International Conferences or Exhibitions
	Name
	
	Advisor
	

	Student ID No.
	
	Dept. / Degree
	

	Phone No.
	
	E-mail
	

	Conference Date
	From 20___/____/____ to 20___/____/____ (yyyy/mm/dd)

	Location
	Country & City：

	Conference’s host
	

	Conference’s Name
	

	Title of paper in this case
	

	The way I present my paper in this case：□Oral   □Poster   □Others：____

	Grant Items：□ Airfare：NT$          ；□ Registration fee：NT$        

	※Please click ˇ the following list (Or we cannot accept your application.) 

	1.I participate in international academic conferences or exhibitions in the name of Chaoyang University of Science and Technology.
	□

	2. I do not receive any subsidies from other units or agencies at the same time
	□

	Applicant’s Signature：　　　　　　　　　　

	指導教授簽名
Advisor’s signature or stamp
	系所主管簽章
Dept. director’s signature or stamp
	學院主管簽章
College director’s signature or stamp

	
	
	

	申請文件 Documents
	結案程序

	Applicant shall submit the following documents: 
(1) This Application Form. 
(2) Proof of formal invitation or acceptance of the paper 
(3) Paper abstract and text of full paper. 
(4) Agenda and Schedule of the Conference.
	※回國2週內請送以下資料（憑證勿黏貼）至研發處辦理。Submit the Documents below within 2 weeks after returning to the country
(1)已核准之出差請示單  CYUT’S Business trip Approval ( filled in all blank)
(2)出差旅費報告書（需於出差人欄簽名並經系所核章）Business Trip Expense Report ( filled in all blank)
(3)申請「機票費」補助：To grant “Airfare”
A.機票票根或電子機票；Flight Ticket or E-ticket.
B.機票購票證明或旅行業代收轉付收據；Receipt Issuing or Collection and payment receipt from travel agency
C.登機證；Boarding Pass
D.已核准之搭乘外國籍航空公司班機申請表（若搭乘本國籍航空公司班機則免）Application Form for Taking Non-national Airline on Business Trip (It depends)
(4)申請「註冊費」補助：To grant “Registration fee”
A.註冊費收據；The fee receipt
B.出國前一天臺灣銀行即期匯率/賣出（若台幣單位則免）On the day before you go abroad, sporadic exchange rate/ selling in “BANK OF TAIWAN”
(5)結案報告書 Final Report
(6)論文（依指導教授帳號）上傳本校機構典藏系統完成之截圖，並繳交指導教授簽署之「朝陽科技大學機構典藏授權同意書」至圖資處採編組 Screen shot of the paper uploaded at the Chaoyang University of Technology Institutional Repository (Paper by your advisor’s account)
※出席會議所攜回參考資料應繳交就讀系所存查
Submit all your activity information to your department


	研究發展處

Research and Development Office
	收件時間Date of received
	
	核准補助總額

Grant Amount
	


1

